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Confidential Application for Employment

	1. Position applied for:



	Where did you see the post advertised:

If you are in existing employment how much notice do you have to give to leave:

When are you available to take up employment (date): 



	

	2. Personal details

Surname:
	Forename:

	Gender:  Male / Female

Status: Mr / Ms / Mrs / Miss

Address:

Telephone:  Home:                        Business:                      Mobile:

Email:

Which number do you prefer to be contacted on:

Date of birth:

	

	3. Education

	Secondary education
	Dates
	Examinations (subjects/results)

	School name/address


	From
	To
	

	4. Education cont

	Further education and training

University/college name
	From
	To
	Type of course

Subject
	Qualifications or class of degree

	
	
	
	
	

	

	5. Employment

(Please include details of your most recent employment here and use the spaces below to give details of other employments, working backwards from the most recent)

	Present/previous employer:

Address:

Starting pay:

Job title


	Type of business:

Starting date:

Leaving date:

Full/Part time:

Current/finishing pay:



	Duties/responsibilities



	Reason for leaving/wanting to leave


	6. Employment cont.

	Previous employer:

Address:

Job title:

Duties/responsibilities

Reason for leaving:


	Type of business:

Starting date:

Leaving date:

Full/Part time:



	Previous employer:

Address:

Job title:

Duties/responsibilities

Reason for leaving:


	Type of business:

Starting date:

Leaving date:

Full/Part time:



	Employment cont.

	Previous employer:

Address:

Job title:

Duties/responsibilities

Reason for leaving:


	Type of business:

Starting date:

Leaving date:

Full/Part time:

:



	
	

	7. Interests/hobbies: (Give details of pastimes, sports etc.)

Offices held in social/sports clubs, etc



	

	8. Public duties JP, local councillor, etc. undertaken:



	

	9. Have you ever been convicted of a criminal offence? (Rehabilitation of Offenders Act 1974)


	

	10. Are you a member of a professional organisation(s)?



	

	11. Do you need a work permit to work in the UK? (Asylum and Immigration Act 1996) YES/NO

	

	12. If offered this position will you continue to work in any other capacity? (give details) (Working Time Regulations)


	

	13. Community/volunteer experience (Working Time Regulations)


	Date
	Name and address of organisation
	Position/title
	Duties

	From


	
	
	

	To


	
	
	

	14. Supporting information

Please state if you have any other skills or past achievements that are relevant to this post and describe why would you like to be considered?



	

	15. Health

Are you in good health?  YES?NO

How much time have you taken off work in the last 2 years?

Give reasons



	

	16. Are there any disabilities which may affect your application? (Disability Discrimination Act 1995) YES/NO

Describe disabilities and

a) any reasonable adjustments which you feel should be made to the recruitment process to assist you in you application for the job

b) any reasonable adjustments which you feel should be made to the job itself which would enable you to carry out the job 



	

	17. Do you have a current driving licence?  Provisional / Full / No

Do you have any current endorsements? (give details)

	

	18. Do you speak or read a foreign language?  YES?NO

Give details:



	

	19. Have you applied to JS at any other time?

If so, what was the result of the application?

	

	20. Are any family members or close friends already employees of JS?

If so who?

	

	21. Are you subject to any restrictive covenants?

	

	22. Have you taken any parental leave?

If so, how many weeks?

When was the leave taken?

Name and age of child/children?

	 

	23. Referees (preferably past and or present employers)

Name:

Address:

Occupation:

Telephone number:

Email:


	Name:

Address:

Occupation:

Telephone number:

Email:

	When can your referees be approached?  Any time or only after a conditional offer is made?

	

	24. I confirm that the information given on this form I, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.

Signature:                                                                          Date:



	

	The information provided is strictly confidential and your rights are respected under the Data Protection Act 1998.
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